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�x Court Duty: Approved leave that is granted to regular employees for the purpose of 
serving on a jury or as a witness. Such leave shall be granted upon presentation of 
official orders from the appropriate court. 

Process and Procedures  
Employees of the University System are encouraged to exercise their constitutional right to 
vote in all federal, state, and local elections. If election polls are not open at least two (2) hours 
before or two (2) hours after an employee’s normally scheduled work shift, sufficient leave time 
must be granted to permit the employee to vote. In this instance, an institution should grant 


