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This policy ensures consistency among employees of the University System of Georgia. 

Applicability 
All units of the University System of Georgia are covered by this policy. 

Who Should Read This Policy 
All Human Resources personnel and employees within the University System of Georgia should be aware of this policy. 

Definitions 
These definitions apply to these terms as they are used in this policy: 

• Res i gn at i o n :  voluntary relinquishment of employment by an employee. 

Process and Procedures  
Employees who resign for any reason should give as much notice as possible. The minimum 
notice is generally ten (10) working days, but a shorter period of time may be permissible. 
Written notice is expected. The supervisor is strongly encouraged to provide a written 
acceptance of the resignation, regardless of whether the resignation was submitted orally or in 
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